
.T HE CORPORAT I ON OF T HE VI LLAGE OF MONT ROS E

B YL AW  # 6 1 2

A BYLAW T O REGULAT E T HE PROCEDURES  OF COUNCI L MEET I NGS .

P R E AMB L E

I t is  the purpose of this  Bylaw to implement rules  of order  and guidelines  for  the order ly
conduct of meetings  of the Council  of the Vi l lage of Montrose.  With the adoption of this  By-
law, the Council  of the Vi l lage of Montrose endorses  S ir  John Bourniot’s  Pr inciples  of Par l ia-
mentary Law:

T o protect a minor ity and res train the improvidence or  tyranny of a maj or ity;
to secure the transaction of public bus ines s  in an order ly manner ;  to enable
every Member  to expres s  his  opinions  within l imits  necessary to preserve de-
corum and prevent an unnecessary was te of time;  to give abundant opportu-
nity for  the cons ideration of every measure, and to prevent any legis lative ac-
tion being taken upon sudden impulse.

WHEREAS   section 124 of the Community Char ter  S BC Chapter  26 requires  the
Council of the Village of Montrose to es tablish general procedures  to be followed by
Council and Council Committees  in conducting their  bus ines s ,

NOW T HEREFORE, the Council of the Village of Montrose, in open meeting as sem-
bled, hereby ENACT S  AS  FOLLOWS :

S H OR T  T I T L E

1. (1) T his  Bylaw may be cited as  the “COU NCI L  P R OCE DU R E S  B YL AW  ( 2 0 0 4 ) ”.

R E GU L AR  COU NCI L  ME E T I NGS

2. (1) All meetings  of Council shall be governed by Rober t’s  Rules  of Order , and
as  fur ther  regulated in this  Bylaw.

3. (1) T he Clerk, or  in the absence of the Clerk the Deputy Clerk or  person ap-
pointed by Council resolution to the pos ition of Acting Clerk shall be re-
spons ible for  the taking of minutes  of all Council minutes .

(2) For  the purpose of this  Bylaw, the minutes  of a Council meeting shall con-
s is t of:

(a) the name of all members  of Council and s taff attending the Council
meeting;

(b) the date and place of the Council meeting, and the times  at which
the meeting was  called to order  and when the meeting was  ad-
j ourned;

(c) the names  of all persons  making a verbal presentation to Council;

(d) a verbatim record of all Council resolutions ,

(e) when reques ted by one or  more members  of Council, the voting deci-
s ion of each member  of Council;

(f) a summary descr iption of all repor ts , memoranda, letter s , and other
documents  cons idered by Council at the meeting;

(g) a summary descr iption of all verbal repor ts  presented by members  of
Council and s taff;

(h) without limiting the general intent of this  section, the minutes  of a
Council meeting are not, and shall not be perceived as  a verbatim re-
cord of all words  spoken by members  of Council in the course of a
meeting.

4. (1) Public notices  required to be pos ted pursuant to the Community Char ter
or  the Local Government Act shall be pos ted on the Village Office bulletin
board in the lobby of the Village Office and the community bulletin board
located in the Pos t Office parking lot.
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5. (1) Council shall, by resolution on or  before the las t regular ly scheduled
meeting in each year , des ignate Councillor s  to act in the place of the
Mayor  dur ing the absence of the Mayor  on a monthly rotation bas is  for  the
following year .

(2) When a Councillor  is  absent at a time when he or  she has  been des ignated
to act in the place of the Mayor , the Councillor  next in line in the acting
Mayor  rotation and present at the time shall act in the place of the Mayor
dur ing the absence of the regular ly scheduled Councillor  acting in that ca-
pacity.

(3) For  the purpose of this  section the Mayor  or  a Councillor  acting in the ca-
pacity of the Mayor  shall be deemed to be absent when he or  she is  not
present at a meeting of Council, a meeting of a Committee of Council, or
at a function or  event at which the Mayor  would, if he or  she were pres -
ent, represent the Council or  the municipality.

6. (1) T he fir s t regular  meeting of Council shall be held on the fir s t T uesday in
the month of December  following a general election.

(2) Following the fir s t regular  meeting, the Council shall hold a regular  meet-
ing on the fir s t and third T uesday of every month.

(3) All meetings  of Council shall be held in the Council Chambers  of the Vil-
lage Office, at 565 –  11 th Avenue in Montrose.

(4) Council may suspend or  reschedule a regular  meeting by resolution if:

(a) the date of a regular  meeting falls  on a s tatutory holiday, or

(b) the date of a regular  meeting coincides  with the date of a meeting or
an event deemed by Council to be of such impor tance as  to war rant
the suspens ion or  rescheduling of a regular  meeting.

(5) Notwiths tanding sub-section (4) of this  section, Council shall hold not les s
than one regular  meeting in each month, such meeting being on a regu-
lar ly scheduled date (fir s t or  third T uesday in each month) or  on such
other  day as  may be necessary to ensure attendance by a quorum of
Council.

7. (1) Regular  Meetings  of Council shall be called to order  at 7: 00 PM or , if no
quorum is  present at that time, as  soon as  a quorum is  as sembled.
Where no quorum is  present at 7: 15 PM, the meeting shall be deemed
canceled.

(2) S ubj ect to the meeting extens ion provis ions  of this  section, Regular
Meetings  shall be adj ourned not later  than 10: 00 PM.

(3) Where the bus ines s  of a Regular  Meeting is  not concluded at 10: 00 PM,
the Mayor , at his  discretion, may order  an extens ion of the meeting and
call for  the meeting to be adj ourned not later  than 10: 15 PM.

(4) Where the bus ines s  of a Regular  Meeting is  not concluded at 10: 00 PM,
Council may, by resolution, extend the meeting to 10: 30 PM.

(5) I n lieu of extending a Regular  Meeting, or  where Council fails  to approve a
resolution to extend a regular  meeting, the Mayor  may refer  the unfin-
ished bus ines s  to the next Regular  Meeting.

8. (1) Not later  than 4 p.m. on Fr iday preceding a Regular  Meeting of Council,
the Clerk shall cause:

(a) a copy of the agenda for  the Regular  Meeting in the form set out in
S chedule ‘A’ attached to, and forming par t of this  Bylaw to be pos ted
on the bulletin board in the Village Office;

(b) a copy of the agenda including suppor ting documents  to be placed on
the desk of each member  of Council in the Council Chambers  at the
Village Office;  and

(c) copies  of the agenda to be available to members  of the public at the
Village Office.

(2) T he Clerk shall is sue a “Revised Agenda” if a matter  of an urgent or
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pres s ing nature is  added to the agenda after  4: 00 p.m. on Fr iday preced-
ing a Regular  Meeting.

S P E CI AL  COU NCI L  ME E T I NGS

9. (1) Council may hold a S pecial Meeting to deal with any matter .

(2)  Notice of a special meeting shall be is sue pursuant to section 127 of the
Community Char ter .

(3)  T he requirement to record, and the procedure for  recording, the minutes
of a special meeting shall be as  es tablished in section 3 of this  Bylaw.

I N CAME R A COU NCI L  ME E T I NGS

10. (1) S ubj ect to the limitations  of section 90 of the Community Char ter  Council
may hold a S pecial Council Meeting that is  closed to the public.

(2) Persons  other  than members  of Council and officer s  of the Village shall be
excluded from an I n Camera Council Meeting, unles s  otherwise specifically
author ized by Council resolution.

(3) Notice of an I n Camera Council Meeting shall be is sued pursuant to sec-
tion 127 of the Community Char ter .

(4) T he requirement to record, and the procedure for  recording, the minutes
of I n Camera Council Meetings  shall be as  es tablished in section 3 of this
Bylaw.

 E L E CT R ONI C COU NCI L  ME E T I NGS

11. (1) For  the purpose of this  Bylaw the term “Electronic Council Meeting” shall
mean a S pecial Council Meeting as  defined in section 9 of this  Bylaw, but
where one or  more members  is  (are) not present at the Council Chamber
des ignated in section 6(3) of this  Bylaw.

(2) Council may hold an Electronic Council Meeting when a matter  requires  a
resolution of Council and a quorum of Council cannot be as sembled for  a
Regular  Meeting or  a S pecial Meeting at the Council Chamber  in time to
meet a deadline attached to the matter .

(3) Members  of Council not present at the des ignated meeting location, but in
voice communication with members  of Council at the Council Chamber  or
at any other  location shall be deemed to be present for  the purpose of
es tablishing a quorum for  an Electronic Council Meeting.

12. (1) T he Clerk shall record in the minutes  of an Electronic Meeting the phys ical
location of members  of Council par ticipating by means  of voice communi-
cation.

(2) T he Clerk shall recite the complete text of any document presented at an
Electronic Council Meeting unles s  all members  not phys ically present at
the meeting confirm for  the record that they are in pos ses s ion of a copy of
such document at their  location and at the time of the meeting.

(3) Voting at an Electronic Council Meeting shall be per formed by roll call, and
when the Mayor  (or  Acting Mayor) calls  out a Council Member’s  name that
Council Member  shall indicate his  or  her  vote. All votes  taken at an Elec-
tronic Council Meeting shall be recorded votes .

13. (1) An Electronic Council Meeting shall not be held unles s  a speaker  telephone
is  ins talled and operational in the Council Chambers .

(2) I f two or  more members  of Council not present at the Council Chambers
par ticipate by telephone in an Electronic Council Meeting, the telephone
connection shall be es tablished in the form of a “conference call” such that
each Council Member  may speak and may be heard by all other  Council
Members  at all time dur ing the meeting.

14. (1) Matter s  to be dealt with pursuant to section 10 of this  Bylaw shall not be
dealt with in an Electronic Council Meeting.



Bylaw # 612 - Council Procedures Bylaw Page 4

COMMI T T E E  ME E T I NGS

15. (1) A Committee-of- the-Whole meeting may be called by the Mayor  or  any
two members  of Council for  the purpose of cons ider ing any Village matter .

(2) Notice of a committee meeting shall be is sued not les s  than twenty- four
hours  pr ior  to the meeting.

(3) T erms  of reference for  ad hoc, special and s tanding committees  or  task
forces  may be es tablished by Council resolution.

(4) T he Mayor  may appoint members  to ad hoc, special or  s tanding commit-
tees  or  task forces .

MI NU T E S

16. (1) T he Clerk, or  the Deputy Clerk, or  a person appointed by Council to serve
as  Acting Clerk, shall be respons ible for  the taking and cer tifying of min-
utes  of regular , special, in camera, and committee-of- the-whole meetings
of Council, and all minutes .

(2) T he minutes  of regular , special, and committee-of- the-whole meetings
shall be placed on the agenda of the next regular  meeting for  adoption by
Council.

(3) T he minutes  of an in camera meeting shall be placed on the agenda of the
next in camera meeting for  adoption by Council.

(4) Minutes  and repor ts  of ad hoc, special or  s tanding committee or  task force
meetings  shall be presented at the next following regular  meeting of
Council, or  as  otherwise directed by the terms  of reference es tablished
pursuant to this  section.

(5) Draft minutes  of regular , special, and committee-of- the-whole meetings
shall be available to the public at the Village Office (565 –  11 th Avenue,
Montrose) on the second day following the meeting.

AGE NDA

17. (1) T he bus ines s  of every Regular  Meeting of Council shall follow an agenda
prepared in the form outlined in S chedule “A” attached to and forming
part of this  Bylaw.

(2) T he bus ines s  of every S pecial in camera Meeting of Council shall follow an
agenda prepared in the form outlined in S chedule “B” attached to and
forming par t of this  Bylaw.

(3) T he agenda for  a Regular  Meeting of Council shall be closed at noon on
the Fr iday immediately preceding the meeting, and no item shall be added
to or  be deleted from the agenda following closure of the agenda, unles s
such addition or  deletion is  approved by resolution.

(4) T he Clerk shall provide a copy of the agenda, and suppor ting documents ,
to each member  of Council on Fr iday preceding the meeting at the Village
Office (565 –  11 th Avenue, Montrose).

ADOP T I ON OF  B YL AW S

18. (1) T he procedure for  the adoption of bylaws  shall be as  follows :

(a) A resolution s tating:  “T hat Bylaw #  …, cited as  the … be now intr o-
duced and read a fir s t time.”

(b) A resolution s tating:  “T hat Bylaw #  …, cited as  the  …, h aving been
given due and detailed cons ideration by Council, be now read a sec-
ond time.”

(c) A resolution s tating:  “T hat Bylaw #  …, cited as  the …, be now read a
third time.”

(d) A resolution s tating:  “T hat Bylaw #  …, cited as  the …, having been
recons idered and having met all prerequis ites  for  final adoption, be
now finally adopted, sealed and s igned by the Mayor  and the Clerk.”
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(2) S econd and third reading of a bylaw may be combined in a s ingle resolu-
tion s tating:  “T hat Bylaw #  …, cited as  the …, having been given due and
detailed cons ideration by Council, be now read a second and third time.”

19. (1) Unles s  otherwise author ized by the Local Government Act or  the Commu-
nity Char ter  final adoption of a Bylaw may be cons idered by Council only
after  one full day following the day when a resolution for  third reading of
the Bylaw was  approved.

(2) A resolution for  the final adoption of a Bylaw may be cons idered at a
regular  meeting or  at a special meeting open to the public and called for
that purpose.

E NACT ME NT

20. (1) I f any section, subsection, sentence, clause or  phrase of this  Bylaw is  for
any reason held to be invalid by the decis ion of any cour t of competent
j ur isdiction, the invalid por tion shall be severed and the par t that is  invalid
shall not affect the validity of the remainder .

(2) Bylaw # 526 is  hereby repealed.

(3) T his  Bylaw shall come into full force and effect on the final adoption
thereof.

READ A FI RS T  T I ME this  6 th day of July, 2004

READ A S ECOND T I ME this  7 th day of S eptember , 2004

READ A T HI RD T I ME this  7 th day of S eptember , 2004

RECONS I DERED AND FI NALLY ADOPT ED this  day of, 2004

_________________________ _________________________

Mayor Clerk

Cer tified a true copy of Bylaw 612, as  adopted

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Clerk
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T HE CORPORAT I ON OF T HE VI LLAGE OF MONT ROS E

B YL AW  # 6 1 2

S CH E DU L E  “A”

A G E  N D  A

1. Call to Order

2. Adoption of the Agenda

3. Delegations

4. Approval of the Pr ior  Meeting Minutes

5. Consent Calendar

6. Motions  & S ubmis s ions

7. Refer rals  from Pr ior  Meetings

8. Refer rals  from Delegations

9. Cor respondence

10. Repor ts  & Memoranda

11. Financial Matter s

12. Bylaws

13. Policies

14. Member  Repor ts  & I nquir ies

15. Adj ournment

AGENDA APPENDI X

(I tems  of general interes t to Council but not requir ing formal con-
s ideration by Council)

GENERAL I NFORMAT I ON

(I tems  of general interes t, not provided to Council with the
agenda but available for  perusal at the Office of the Clerk)
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T HE CORPORAT I ON OF T HE VI LLAGE OF MONT ROS E

B YL AW  # 6 1 2

S CH E DU L E  “B ”

A G E  N D  A

1. Call to Order

2. I n camera Resolution

3. Adoption of the Agenda

4. Approval of pr ior  I n camera Meeting Minutes

5. I n camera Matter s

6. Adj ournment


